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Anita Goode-Jobb 

1234 Opportunity Way 
Careertown, KY 00000 

(123) 456-7890 
anita_jobb@yahoo.com 

 
Objective 
To obtain a challenging position as a Medical Assistant with a growing company. 
 
Summary of Work Experience 

 Prepared patients for appointments by taking vital signs, medical history, and height and weight measurements.  

 Assisted with office procedures including filing, faxing, copying and overall maintenance of patient records.   

 Scheduled procedures, obtained test results, and entered information into patient charts.   

 Responsible for efficient operation of the office including keeping physicians on schedule.   
 
10/2000 to 8/2008  Medical Assistant 
Nelly’s Nursing Home  Elderly, KY 
 
6/1997 to 9/2000  Medical Assistant 
Doctor Donnie’s Office Sicklerville, KY 
 
Education 
08/1995 to 6/1997  Certification, Medical Assistant 
University of Kentucky Lexington, KY 

 

   

 Joe Jobseeker 
987 Success Drive 

Huntersville, KY 00000 

(987) 654-3210 

joejobseeker@hotmail.com 

 

Objective 

 

To obtain a position as a forklift operator in a company that offers opportunities for career 

advancement. 

 

Work Experience 

 

Forklift Operator  April 1999 to Present 

Lifty’s Warehouse  Driversford, KY 

 Utilized a forklift to load and unload items in a busy warehouse environment. 

 Practiced company safety standards at all times. 

 Assisted with placement and organization of merchandise. 

 Served as project leader in warehouse overhaul effort. 

 

Education 

 

License, Forklift Operator January 1999 to March 1999 

State Driving School  Versailles, KY 

Functional 

Chronological 


