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Using eCampus.com Website 

Purchasing Books 
 

To purchase books you will need to visit: www.ecampus.com/bgadd. 

Main Screen 

 

It is recommended you have the participant with you during this process.   

If that is not possible, confirm the list of books required by the participant for the school 

Recommended method:  Enter the title, author or ISBN number into the list and press the search button 

for available titles that fit the criteria.   

An alternative choice is to search by school click on the books/School name located across the top of the 

page. .  (In this screen shot only Midway is listed, we are currently working to resolve this issue and have 

all local schools available.) 

 

http://www.ecampus.com/bgadd
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When the school is chosen you are given a list of books used by that school.  You may choose to search 

through the “ALL” list or choose by subject abbreviation. (Example: BIO) 

School Book List Selection Screen 

 

Choose the required text book by click the box on the left of the screen.  .(Shown above in red.) 

Continue until you have selected all textbooks approved for the course 

Once the selections are completed choose the “Submit Selection” button on the upper right hand side of 

the screen. (Shown above in green.) 
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Selected Items 

 

Once you have chosen the “Submit Selection” button you will be moved to a screen similar to the one 

listed above, where you will be given the option to buy new or used. 

On this screen you will confirm that book selections are correct.   

If for some reason this selection is not correct you may choose to go “Back to Course List” located at the 

bottom left of the screen. 

If these are the correct selections you will continue to the next screen by selecting “Add Selected Items 

to Cart” located at the bottom right of your screen. (Shown above in Red.) 
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My Cart 

 

After selecting “Add Selected Items to Cart” you will be taken to the shopping cart page,where you can 

once again verify your selections. 

If the selections chosen are complete and correct you may choose to press the green button “Proceed to 

Checkout”.  (Shown above in green.) 
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Check Out – Sign In 

 

Once you have made your final selections and chosen “Proceed to Checkout” you will be taken to the 

screen 1 of the Secure Checkout page.   

An account for the client should have been set up in advance, either by the Workforce Specialist or 

during the mass upload during the initial setup.  (All Workforce Specialists are required to enter the 

credit amount available to their participants; this information was not done during the bulk uploads. For 

information on how to add credit to a participants account please see the other set of instructions for 

using the “FAST” system.) 

It is at this point you will need their email address and password used to set up the account.   

Emails for student accounts are created using the formula (participant name)@(program name).wia, 

(example: john_c._hilson@trade.wia) with any spaces in the participant name being identified with an 

underscore “_”.  The participants password is the last 4 digits of their social security number. 

Enter your client’s information into the “Returning Customer” area and choose the Sign In & Continue 

button. 
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Check out – Billing & Shipping Information 

 

During the checkout process you will be asked to complete the billing information and shipping 

information for participant.  Because the purchases will be done by credit already identified you may 

elect select the “Shipping Address is the same as Billing Address” option. 

VERIFY THE ADDRESS ENTERED FOR THE PARTICIPANT IS CORRECT!   

A phone number for each order is required to continue. 

Once you have verified both the shipping and the billing addresses and entered a telephone number 

press the green “Continue” button. 
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Check out – Shipping Method 

 

All WIA clients receive free shipping of textbooks.  Select the button located beside “United States Postal 

Service” and press the green “Continue” button. 

Check out – Payment Method 

 

For payment method “Customer Credit” should always be selected.  If Customer Credit is not an option 

you will need to review the participants account under the FAST system.  Credit applied in the FAST 

system is available immediately for use. 
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Check out – Review Screen 

 

The final screen in the purchasing process will be review screen.  Once you have verified all information 

including Items, Address, Shipping Method, and Payment Method, press the green “Place Order” 

button. 

This completes the purchasing process. 


